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ATE OF CALIFORNIA
S TANDARD AGREEMENT
STD. 213 (Rev. 6/03)

AGREEMENT NUMBER AMENDMENT NUMBER
08F~ 0
REGISTRATION NUMBER

1. This Agreement is entered into between the State Agency and the Contractor named below

STATE AGENCY'S NAME

Department of Community Services and Development

CONTRACTOR'S NAME

2 The term of this
Agreement is:

January 1, 2008 through December 31, 2009

$

3. The maximum amount
of this Agreement 1s:

4 The parties agree to comply with the terms and conditions of the following exhibits that are by this reference

made a part of the Agreement:
Exhibit A - Scope of Work

Exhibit B - Budget Detail and Payment Provisions

Attachment I, CSBG Fiscal Data

Attachment II, CSBG/National Performance Indicators (NPI) Program Data

Exhibit C - General Terms and Conditions.
Exhibit D - Special Terms and Conditions
Exhibit E - Additional Provisions .

Exhibit F - Certification Regarding Lobbying, Disclosure of Lobbying Activities

IN WITNESS WHEREOF, this Agreement has been execnted by the parties hereto.

CALIFORNIA
CONTRACTOR Department of General Services
Use Only
CONTRACTOR'S NAME (If other than an individual, state whether a corporation, partnership, etc.)
! 2i all
R 1 hensky Gty U ab
BY (Awthorized Signature) DATE SIGNED (Do not type) conditions for gg?mpﬂﬂﬂ h‘;'ve
il - been complied with, and thse
PRINTED NAME AND TITLE OF PERSON SIGNING document is exempt ﬁors‘?ewim’
Department of General
approval.

ADDRESS

STATE OF CALIFORNIA

AGENCY NAME
Department of Community Services and Development

BY (Authorized Signature)
&

DATE SIGNED (Do not type)

PRINTED NAME AND TITLE OF PERSON SIGNING
Richard J. Bueche, Chief Financial Officer

ADDRESS

760 North 10th Street, Room D215, Saeramento, California 95811-0336

[  Exempt per
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EXHIBIT A
(Standard Agreement)

SCOPE OF WORK

L. Purpose

Contractor agrees to provide services and activities to advance self sufficiency
and reduce economic dependency in accordance with the federal Community
Services Block Grant (CSBG) Act to eligible beneficiaries residing in
Contractor’s Service Area described in Exhibit A, Section 5. All services and
activities are to be provided further in accordance with the most recently
submitted and approved community action plan prepared by Contractor pursuant
to Government Code § 12747. Unless otherwise specified in the Contractor’s
community action plan or this Agreement, Contractor shall make its services and
activities available to the low-income community within its Service area
throughout the entire term of this Agreement.

Compliance

All services and activities are to be provided in accordance with all applicable
federal and state laws and regulations and as those laws and regulations may be
amended from time to time, including but not limited to, pursuant to the

following:

A, ‘The Community Services Block Grant Act, 42 U.S.C. §§ 9901 et seq.,
and 45 Code of Federal Regulation (CFR) Part 96;

B. The California Community Services Block Grant Program, Government
Code §§ 12725 et seq., and Title 22, California Code of Regulations
(CCR), §§ 100601 et seq.; and

C. The Single Audit Act, 31 U.S.C. §§ 7301 et seq,, and Office of
Management and Budget (OMB) Circular A-133 and its appendices and
supplements. _ :

Reguirements, Standards and Guidelines

Even though the federal Community Services Block Grant Act exempts
Contractor and its subcontractors from many federal administrative requirements
and standards to promote State and local efficiency, the federal government
directs the State to establish fiscal control and fund accounting procedures
regarding CSBG funds. Federal law also directs the State to ensure that the cost
and accounting standards of the Office of Management Budget (OMB) apply to
recipients of CSBG funds. Therefore, Contractor agrees to apply all of the
requirements, standards and guidelines contained in the following authorities, as
they may be amended from time to time, to all of the procurement, administrative
and other costs claimed under this Agreement, including those costs under
subcontracts to this Agreement, notwithstanding any language contained in the
following authorities that might otherwise exempt Contractor from their
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EXHIBIT A
(Standard Agreement)

applicability. To the extent that the requirements, standards or guidelines directly
conflict with any State law or regulation at Government Code §§ 12725 et seq. or
22 CCR §§ 100601 et seq., or any specific provision of this Agreement, then that
law or regulation or provision shall apply instead:

A. OMB Circular A-102 (Common Rule for State and Local Governments),
as codified by the Department of Health and Human Services (HHS) at 45
CFR Part 92;, . '

B. OMB Circular A-110 (Uniform Administrative Requirements for Grants
and Agreements with Institutions of Higher Education, Hospitals and
other Non-Profit Organizations), as codified by HHS at 45 CFR Part 74;

C. OMB Circular A-87 (Cost Principles for State, Local and Indian Tribal
Governments);

D. OMB Circular A-122 (Cost Principles for Non-Profit Organizations)

The above documents are hereby incorporated by reference into this Agreement.
To access these documents, please visit www.csd.ca.gov

4, Federal Catalog Domestic Assistance Number
The Community Services Block Grant number is 93.569.
5. Service Area

The services shall be performed in the following service area:

Orange County

6. Addresses

Send all correspondence and fiscal reports to:

State Agency: Department of Community Services and Development
Section/Unit: Field Operations Services
Mailing Address: Post Office Box 1947
Sacramento, CA 95812-1947
Address: 700 North 10% Street, Room D215
Sacramento, CA 95811-0336
Phone: ~ {916) 341-4200
Fax: (916)327-3153

WCobra\Shared\Contracts\Community Services Block Grant\2008 CSBG Contract\2008 CSBG Master Boilerplate
Contract\2008 CSBG Master Boilerplate Final\Exhibit A Scope of Wrok - Final 12 04 07.dec




(2008/09CSBG)

EXHIBIT B
(Standard Agreement)

TERM AND AMOUNT OF AGREEMENT, BUDGET DETAIL, AND PAYMENT
PROVISIONS

1. Term and Amount of Agreement

As specified on the face sheet of this Agreement (Std. 213) the term of this Agreement 18
for two years and covers the period January 1, 2008 through December 31, 2009,
January 1, 2008 through December 31, 2008 shali be known as the First Program Year
and January 1, 2009 through December 31, 2009 shall be known as the Second Program
Year.

The maximum amount of this Agreement (Maximum Amount) specified on the initial
face sheet of this Agreement is based on a partial allocation of the federal Community
Services Block Grant for Federal Fiscal Year (FFY) 2008 awarded to the State pursuant
to one or more continuing resolutions passed by Congress prior to the execution of this
Agreement. Upon the issuance of cach subsequent federal allocation, including the full
annual allocations to the State for both FFY 2008 and FFY 2009, CSD shall issue an
amendment to this Agreement to increase the Maximum Amount by the amount to be
distributed to Contractor as calculated pursuant to Government Code § 12759. At no time
during the term of this Agreement shall Contractor expend more than the Maximum
Amount, as that amount may be amended from time to time.

2. Budget

A. Two-Yecar Budget

1) The amount distributed to Contractor is based on the full annual allocation
for FFY 2008 shall be known as the First Program Year Funding.
Contractor shall atterpt to expend the entire First Program Year Funding
during the First Program Year.

2) The amount distributed to Contractor is based on the full annual allocation
for FEY 2009 shall be known as the Second Program Year Funding.
Contractor shall expend the entire Second Program Year Funding, plus
any remaining First Program Year Funding, during the Second Program
Year.

3) Concurrent with the execution of this Agreement, Contractor shall
complete the CSBG Fiscal Data forms (CSD 425.8, 425. 1.1, and 425.
1.2). Because Congress has not given notice of the full annual allocation to
the State for FFY 2008 as of the execution of this Agreement, for purposes
of budgeting Contractor shall estimate its First Program Year Funding
based on its actual annual allocation for the 2007 CSBG Program Year.
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(2008/09CSBG)
EXHIBIT B
(Standard Agreement)
Contractor shall submit amended CSBG Fiscal Data forms with any
subsequent amendments to this Agreement that finally set the F irst and
Second Program Year Funding. Pursuant to the instructions for CSD 425.
S, Contractor must include an itemized list identifying all other known
funding sources and amounts that make up the total annual operating budget

of the community action program(s). Any internal annual budget displaying
the funding sources and their anticipated revenues will be accepted.

If any First Program Year Funding remains unexpended after the end of
the First Program Year, Contractor shall complete and submit to CSD
form CSD 425 B no later than January 31, 2009. No further
reimbursement of expenses will be made on the First Program Year until a
CSD 425 B has been received by CSD.

To the extent that 22 CCR § 100715(a) requires prior approval by CSD for
any change that exceeds 10% of an originally approved budget line item,
CSD's execution of this Agreement hereby constitutes that prior approval,
and the Contractor may make discretionary changes to the Budget
Summary that exceed 10% for any line item, subject to all other applicable
federal and state law and regulation and generally accepted standards of
accounting.

Administrative Expenses

For the purpose of administrative expenditures, Contractor shall use funds
allocated under this Agreement in an amount not to exceed twelve percent (12%)
of the total operating funds of its community action program(s). Contractor shall
not use funds provided under this Agreement to cover administrative costs
incurred in the Low-Income Home Energy Assistance Program (LIHEAP) in
excess of the LTHEAP contractual limitations.

State Budget Contingency

1y

2)

It is mutually agreed that if the Budget Act of the current year and/or any
subsequent years covered under this Agreement does not appropriate
sufficient funds for the program, this Agreement shall be of no further
force and effect. In this event, the State shall have no liability to pay any
funds whatsoever to Contractor or to furnish any other considerations
under this Agreement and Contractor shall not be obligated to perform any
provisions of this Agreement.

If funding for any fiscal year is reduced or deleted by the Budget Act for
purposes of this program, the State shall have the option to either cancel

B2




(2008/09CSBG)
EXHIBIT B
(Standard Agreement)

this Agreement with no liability occurring to the State, or offer an
agrecment amendment to Contractor to reflect the reduced amount.

D. Federal Budget Contingency

1) It is mutually understood that this Agreement may have been written
before ascertaining the availability of Congressional appropriation of
funds, for the mutual benefit of both Parties, in order to avoid program and
fiscal delays that would occur if this Agreement were executed after that
determination was made.

2) This Agreement is valid and enforceable only if sufficient funds are made
available to the State by the United States Government for the purposes of
this Agreement. In addition, this Agreement is subject to any additional
restrictions, limitations, or conditions enacted by the Congress or any
statute enacted by the Congress that may affect the provisions, terms, or
funding of this Agreement in any manner.

3) Tt is mutually agreed that if the Congress does not appropriate sufficient
funds for this Program, this Agreement shall be amended to reflect any
such reduction in funds.

4) The State has the option to invalidate this Agreement under the 3’0-day
cancellation clause or to amend this Agreement to reflect any such

reduction in funds.

3. Advance Payments

A. Upon execution of this agreement, CSD will consider the allocations for both the
First and Second Program Years to be separate allocations based on the final
amount of the notice of grant awards for each federal fiscal year.

B. Upon execution of this Agreement, CSD shall issue one working capital advance
to the Contractor not to exceed 100% of the Maximum Amount of this Agreement
as set forth on the funding detail page of Std. 213, Standard Agreement.

C. During the First Program Year, in the event the Maximum Amount of this
Agreement is increased through subsequent amendments based on a notice of
grant award for FFY 2008, a subsequent advance payment of the advance amount
plus any previous advances already allowed shall not exceed 25% of the total
First Program Year Funding.

D. At the beginning of the Second Program Year, CSD shall issue one working
capital advance to the Contractor not to exceed 25% of the Second Program Year
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EXHIBIT B
(Standard Agreement)

Funding authorized by any notice of grant award for FFY 2009. Any
unexpended allocation from the First Program Year shall not be considered when
calculating the advance amount for the Second Program Year.

During the Second Program Year, in the event the Maximum Amount of this
Agreement is increased through subsequent amendments based on a notice of
grant award for FFY 2009, a subsequent advance payment of the advance amount
plus any previous advances already allowed shall not exceed 25% of the
Maximum Amount of this Agreement.

CSD will initiate and pro-rate the repayment process of advanced funds beginning
with the seventh monthly (or fourth bimonthly) reporting period of the contract
term and ending with the twelfth month of the contract term, as applicable to the
First Program Year Funding. CSD will initiate and pro-rate the repayment
process of the Second Program Year Funding,, beginning with the nineteenth
monthly (or tenth bimonthly) reporting period of the contract term and ending on
the twenty-fourth month of the contract term.

CSD will initiate repayment of advance payments outstanding whenever 75% of
the First Program Year Funding has been expended. In the event an advance
payment is issued based on the Second Program Year Funding, CSD will initiate
repayment of the second advance whenever 75% of the Second Program Year
Funding has been expended. Any unexpended balance from the First Program
Year will not be considered in this caiculation. As applicable to the funding for
both Program Years, CSD shall begin applying approved expenditures to the
outstanding advance balance thereby offsetting any subsequent reimbursements.
CSD shall determine amounts to be offset by applying the balance of the advance
equally into the remaining expenditure reporting periods. An exception may
oceur if the expenditure reports submitted are less than the applied settlement
formula (as described immediately above). In that case, CSD shall apply the
entire reimbursement amounts against the outstanding advance balance.

If it has been determined that the Contractor will not fully expend the First
Program Year Funding before December 31, 2008, and an advance balance of the
First Program Year Funding remains outstanding, CSD will initiate repayment of
the advance balance by applying subsequent reimbursements of the Second
Program Year Funding until the advance balance is paid in full. This provision
will be waived if the CSD 425 B form has been received as stated in EXHIBIT B,
Section 2. A. 4)

Payment and Reporting Requirements

A.

Monthly/Bimonthly Fiscal Reports
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1) Before the execution of this contract, Contractor shall opt to report and be
reimbursed on either a monthly or bimonthly basis. Contractor shall select
the appropriate box on the CSD 425. S indicating the choice of monthly or

bimonthly reimbursements. Contractor will be required to stay on the
chosen reimbursément cycle throughout the term of this Agreement.

2) Contractor shall complete and submit to the State, a monthly or bimonthly
Fiscal Expenditure Report/CSBG CAA Expenditure/Activity Report.
Contractor shall ensure that the reports are submitted to CSD by entry onto
the web-based, Expenditure Activity Reporting System (EARS} and
received by CSD on or before the twentieth (20' " calendar day following
the report period, irrespective of the level of activity or amount of
expenditure in the preceding period.

Payments

CSD shall issue monthly/bimonthly payments to Contractor upon receipt and
approval of a certified expenditure activity report. The certified expenditure
activity report shall specify the specific Monthly/Bimonthly Reporting period and
actual expenditures being billed to CSD for reimbursement. Approved
expenditure activity reports submitted to CSD will be reimbursed out of the
program year for which the expenditures were incurred.

Subsequent payments to Contractor shall be contingent upon receipt by CSD of
the monthly/bimonthly expenditure activity reports. If Contractor owes CSD any
outstanding balances for overpayments of any contract, current or previous, the
balance will be offset, based on arrangements made with the Contractor.

Mid-Year Programmatic Report

1) Contractor shall complete and submit to CSD on the current form the
CSBG/NPI Programs Report, CSD 801 NPL

2) - The Mid-Year Programmatic Report is due once every year. Contractor
shall ensure that the report is received by CSD no later than July 20th of
each year. The NPI Programs Report shall be submitted via e-mail to

CSBGReports@csd.ca.gov.
Annual Programmatic Report
1) The annual report includes the following documents:

a. Client Characteristic Report, CSD 295-CCR
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(Standard Agreement)

b. CSBG/NPI Programs Report, CSD 801 NPI

2) The Annual Report is due once every year. Contractor shall ensure that
the report is received by CSD no later than January 20™ of each year. The
report shall be submitted via e-mail to CSBGReports@csd.ca.gov.

Community Services Block Grant Information System (CSBG/IS Annual Survey)
1) The CSBG/IS Survey shall include the following documents:

a. CSBG Fiscal Data—Other Funds (CSD 425.0F)

b. CSBG Fiscal Data—Other Resources (CSD 425.0R)

c. CSBG Program and Management Accomplishments (CSD 090)
2) The CSBG/IS Survey is due once every year. Contractor shall ensure that

the completed reports are received by the Department no later than
March 1st of every year. The report shall be submitted via email to

CSBGIS@csd.ca.gov.

Community Action Plan

Contractor shall submit to CSD a community action plan meeting the
requirements of Government Code § 12747 no later than June 30™ of every other
year, pursuant to further guidance by CSD.

Close-Out Report

Contractors shall submit all the appropriate CSD close-out forms within ninety
(90) calendar days after the expiration date or when all funds have been fully
expended under this Agreement. Final retmbursement to Contractor, if owed,
shall be contingent upon receipt of the close-out packet by CSD and subject to
final review by CSD’s Audit Services Unit.

1) The close-out packet shall include forms below and may be amended
during the term of this agreement.

a. CSD 715 Close out checklist with authorized signature
b. CSD 715C Program Income/Interest Earned

c. CSD 715D Equipment Inventory Schedule
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2) Final expenditures must be submitted by entry onto the web-based
Expenditure Activity Reporting System (EARS).

3) All adjustments, if any, must be submitted by entry onto the web-based
Expenditure Activity Reporting System (EARS). Each adjustment must
reflect the actual expenditure period when the adjustment occurred.

4) Subsequent payments for CSBG and the issuance of other CSD contracts
shall be contingent upon timely receipt of the close-out packet.

5. Attachments to Contract

A. Attachment T

Prior to execution of this Agreement by the State, Contractor shall complete and
submit to CSD a description of projected spending for the term of this Agreement
on the following forms known as the CSBG Fiscal Data Series, which shall be
attached to this Exhibit B as Attachment I

CSBG Contract Budget (Summary) CSD 425.8 (Rev. 11/07}
Budget Support (Personnel) CSD 425.1.1 (Rev. 11/07)
Budget Support (Non Personnel) CSD 425.1.2  (Rev. 11/07)

B. Attachment 11

Contractor shall also complete and submit to CSD the CSBG/NPI 801 Program
Report, CSD 801 (Rev. 11/07) which shall reflect a description of outcome goals
for each Program Year of this Agreement, and which shall be attached to this
Exhibit B as Attachment II. This information will be used to monitor the success
of the identified National Performance Indicators relevant to Contractor’s
programs, activities, and available resources for the delivery of services.
Modifications to projected outcomes will not be allowed without CSD approval.

6. Forms

The latest version of all forms identified in and/or required by this Agreement are
available on the Contractor’s Portal on the CSD website at www.csd.ca.gov.

WCobra\Shared\Contracts\Community Services Block Grant\2008 CSBG Contract\2008 CSBG Master Boilerplate Contract\2008 CSBG Master
Boilerplate FinalExhibit B - Final (3) 12 06 07.doc
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(Standard Agreement)
ATTACHMENT I
CSBG FISCAL DATA
CSBG Contract Budget (Summary) CSD 425. 8 (Rev.11/07)
Budget Support CSD 425. 1.1 CSD 425.1.1  (Rev.11/07)
Budget Support CSD 425. 1.2 CSD 425.1.2 (Rev.11/07)
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State of California

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

CSBG Contract Budget Summary
CSD 425.5 (Rev. 11/07)

ATTACHMENT | Please indicate Reporting option:

DMonthly DBimonthly

CSBG FISCAL DATA -- CSBG CONTRACT BUDGET (SUMMARY)

Contractor Name: Contract Number: Program Yr.
Amount:

Prepared By: Contract Amendment #

Term:
Telephone #: Program Year: Fax

{e.g., 2008) Nurnber:
Date: Email:
SECTION 10: ADMINISTRATIVE COSTS
Line Description CSBG Funds
Itern

Salaries and Wages

Fringe Benefils

Operating Expenses & Equipment

Qut-of-State Travel

Subcontractor Sgrvices

Other Costs:

SECTION 20; PROGRAM COSTS

Salaries and Wages

Fringe Benefits

Operating Expenses & Equipment

Out-of-State Travel

Subcontractor Services

Other Costs:

Subtotal Section 20: Program Costs

SECTION 70: Enter "Other Agency Operating Funds”

SECTION 80: Agency Total Operating Budget (Sum of Sections 40 and 70)

SECTION 90: CSBG Funds Administrative Percent (Section 10 divided by Section 80)
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ate of Califomia
=PARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

SBG FISCAL DATA — Non Personnel Costs
3D 425.1.2 {Rev. 11/07)

Page of Pages

ATTACHMENT | -- BUDGET SUPPORT —~ NON PERSONNEL COSTS

:ontractor Name: Contract Number: Program Y.
Amount:
repared By: Contract Term: Amendment #:
‘elephone #: Program Year: Fax Number:
- {e.g., 2008}
Jate: E-mail Address:
Jit Alt & Enter at the same time o begin a new line or paragraph within the cell.
EXPLAIN AND JUSTIFY EAGH LINE ITEM
Section 10 Section 20

Totals must match Budget Summary - Attach additional shest(s} if
necessary
Missing description shall result in delay of the contract execution.

Administrative Costs

Program Costs

st all Equipment Purchases in Excess of 5,000 per item:

“ist all Contract & Consultant Services in Excess of $5,000:

List all Qut-of-State Travel Only:

Ust alt Subcontractor Services in excess of $5,000:

i I'T)beve]opmenl:

ih. Direct Client Purchases:

ii. Direct Client Purchases:

iil. Indirect Costs:

iv. Any additional Other Costs (attach additional sheet if necessary):

Total Other Costs (Sum of i, i, i, iv}




INSTRUCTIONS

ATTACHMENT I - CSBG FISCAL DATA- CSBG BUDGET SUPPORT - Personnel Costs

CSD 425. 1.1 (Rev. 11/07)

Enter the identifying information requested at the top of the report form: contractor's name,
contract number, program year amount, confract term, program year (e.g., 2008), and amendment
number (if applicable). Enter the preparer’s name, telephone number, e-mail address, and fax

nmumber.

ADMINISTRATIVE COSTS - SALARIES AND WAGES:

Complete this form for those costs which are directly related to the administration of the CSBG
contract. Provide the specific positions for the salaries and wages (Line Item# 1 Budget Summary
425. S) and Fringe Benefits (Line Item# 2 Budget Summary 425. S).

Column A:

Column B

Column C:

Column D:

Colurmn E:

Column F:

Column G

Number of Positions
Specify the number of positions for each Position Title in Column B that are directly
related to the administrative costs of the CSBG contract.

Position Title
Specify the position title. Do not abbreviate.

Salaries and Wages

Specify the total dollar amount of salaries and wages for staff performing

CSBG administrative activities. Include ail payments made to administrative staff,
permanent or temporary, as well as all regular and overtime pay, as approved by the
contract authority.

Fringe Benefits

Specify the total dollar amount of fringe benefits for staff performing

administrative duties. Include all payments made in accordance with approved
payroll benefit programs. This includes retirement/pension plans and various other
forms of insurances related to employee compensation such as disability, life, health
and unemployment. Additionally, workers’ compensation, disability insurance, sick
leave and accrued vacation should be included.

Percent (%) of time to CSBG Administration
Specify the amount of time (in percent) for the position dedicated to the
CSBG administrative activities.

Percent (%) of time to CSBG Program
Specify the amount of time (in percent) for the position dedicated to CSBG
programmatic activities—if applicable. -

Total CSBG Administrative Costs
The sum of Col. C plus Col. D multiplied by Col. A multiplied by Col. E=
dollar amount charged to the administrative costs of the CSBG contract.




ATTACHMENT I — CSBG FISCAL DATA- Non Personnel Costs
CSD 425. 1.2 (Rev. 11/07)

Enter the identifying information requested at the top of the report form: contractor's name, contract
number, program year amount, contract term, program year (e.g., 2008), and amendment number (if
applicable). Enter the preparer’s name, telephone number, e-mail address, and fax number.

List those costs which are directly related to the administrative (Column A) and/or program (Column B)
of the CSBG contract.

List all Equipment Purchases Services in Excess of $5,000
Provide a detailed list of all equipment purchases in excess of $5,000; include type of equipment
and the amount (e.g. copy machine, $6,500).

List all Contract & Consultant Services in Excess of $5,000:
Provide a detailed list of the contract and consultant services in excess of $5,000; include the name
and amount of the each contract. (e.g., strategic planning consultant, $8,500)

List all Qut-of-State Travel Only:
Provide detailed information for each out of state travel trip; include location, purpose of each trip,
and related costs per trip (e.g. Chicago, IL, CAP Law Conference, $1500).

List all Subcontractor Services in excess of $5,000:
List the subcontractor name and total dollar amount administered to any subcontracting agencies
that provide services in excess of $5,000 (e.g., Youth Employment Training Agency, $20,000).

Other Costs '
Please provide a list of all other administrative and program costs that do not fit in the above
categories. Please specifically mention any funds directed towards:

i. IT Development: IT Development includes only projects in the development phases. Costs of
IT projects in progress should be included in Operating Expenses & Equipment above.

ii. Direct Client Purchases: List all direct client purchases in excess of $10,000; include the
item name, the number purchased, and the cost (e.g. thermal blankets, qty. 3000, $12,000).

ii. Indirect Costs: The indirect cost rate is defined as the dollar valtue of the approved federal
rate, and the entire amount can be claimed as long as it is not reimbursed by another
funding source. Please note that if indirect costs are reported, the approved Indirect
Cost Rate Plan must be submitted.

iv. .Any additional Other Costs: List the additional other costs (attach additional sheet if
necessary) that do not fit in any other category above in excess of $10,000.
Total Other Costs (sum of'1, i, iii, iv)




INSTRUCTIONS

ATTACHMENT I - CSBG FISCAL DATA- CSBG CONTRACT BUDGET (Summary)
CSD 425. S (Rev. 11/07)

Enter the identifying information requested at the top of the report form: contractor's name, '
contract number, program year amount, contract term, program year (e.g., 2008), and amendment
number (if applicable). Enter the preparer’s name, telephone number, e-mail address, and fax
number.

SECTION 10: ADMINISTRATIVE COSTS:
Those costs which are directly related to the administration of the CSBG contract.

Lines 1 through 6: CSBG FUNDS: Enter the total amount budgeted for each of the line items.

1. Salaries & Wages
Provide the total dollar amount of salaries and wages dedicated to staff performing
administrative duties. Includes all payments made to administrative staff, permanent or
temporary, as well as all regular and overtime pay, as approved by the contract authority.

2. Fringe Benefits
Provide the total dollar amount of fringe benefits for staff performing administrative duties.

Include all payments made in accordance with approved payroll benefit programs. This
includes retirement/pension plans and various other forms of insurances related to employee
compensation such as disability, life, health and unemployment. Additionally, payroll taxes,
workers’ compensation, disability insurance, sick leave and accrued vacation should be
included.

3. Operating Expenses & Equipment
Provide the total dollar amount for all administrative operating expenses and equipment
related to CSBG programs. Examples of administrative operating expenses & equipment
include:

In-state travel costs

Building costs (such as rental & lease fees)

Consumable supply costs

Utility costs

Administrative operating costs (such as telephones, building alarms, maintenance,

ete)

Supply costs (such as printing, duplication, postage, etc)

Insurance costs not related to personnel insurance costs

Additional fees related to the administration of the CSBG Program (such as staff

trainings, membership dues, costs incurred due to Board meetings, subscriptions, etc)

All equipment/lease purchases dedicated to administrative needs

Funds spent on contractor/consultant services to meet administrative needs in this
area.

YV VYVV VVVVYY

List all Equipment/Lease costs and Contracts/Consultants Costs in excess of $5,000.
Complete CSBG Fiscal Data — Non Personnel Cost CSD 425. 1.2 with the detailed
information.




Attachment I — CSBG Fiscal Data CSBG Contract Budget (Stmmary
CSD 425 S (Rev. 11/07) _ _—

4, Out-of-State Travel
Provide the total dollar amount of travel costs (excluding personnel costs) incurred during
travel outside of the State of California. Complete CSBG Fiscal Data — Non Personnel Cost
CSD 425. 1.2 with the name of the conference, location, and cost per trip.

5. Subcontractor Services
Provide the total dollar amount administered to any subcontracting agencies that provide

administrative services.

List all subcontractor costs in excess of $5,000. Complete CSBG Fiscal Data — Non
Personnel Cost CSD 425. 1.2 with the detailed information.

6. Other Costs
Provide a list of all other administrative costs that do not fit in the above categories,

including but not limited to any funds directed towards:

» IT Development. iT Development includes only projects in the development phases.
Costs of IT projects in use should be included in Operating Expenses & Equipment
above.

» Audit, Legal and Lobbying Costs: As defined by the Cost Principles in OMB Circular
A-122 :

% TIndirect Costs. The indirect cost rate is defined as the dollar value of the approved
federal rate and the entire amount can be claimed as long as it is not reimbursed by
another funding source. Please note that if indirect costs are reported the approved
Indirect Cost Rate Plan must be submitted.

SUBTOTAL SECTION 10 (Administrative Costs): Enter the sum of line items 1 through 6 for

CSBG FUNDS. (Cannot exceed 12% of Section 80)

SECTION B: PROGRAM COSTS:

Those costs incurred that are not related to the administrative costs reported above, but are
directly related to the operation of the organization.

Lines 7 through 12: CSBG FUNDS: Enter the total amount budgeted for each of the line items.

7.

Salaries and Wages
Provide the total dollar amount of salaries and wages dedicated to staff performing

programmatic support activities. Include all payments made to programmatic staff,
permanent or temporary, as well as all regular and overtime pay, as approved by the contract
authority. _ :

Fringe Benefits ‘
Provide the total dollar amount of fringe benefits dedicated to staff performing

programmatic support duties. Include all payments made in accordance with approved
payroll benefit programs. This includes retirement/pension plans and various other forms of
insurances related to employee compensation such as disability, life, health and

-2




Attachment I — CSBG Fiscal Data CSBG Contract Budget (Summa.ry)
CSD 425 S (Rev. 11/07) )

10.

11

12

unemployment. Additionally, payroll taxes, workers’ compensation, disability insurance,
sick leave and accrued vacation should be included.

Operating Expenses & Equipment

Provide the total dollar amount for all programmatic operating expenses and equipment
linked with CSBG programs. Include:

> In-state travel costs related to programmatic costs
Building costs related to programmatic operation (such as rental & lease fees)
Consumable supply costs
Programmatic operating costs (such as telephones, building alarms, maintenance,
etc)
Programmatic supply costs (such as printing, duplication, postage, etc)
Additional fees related to the programmatic operation of the CSBG Program
Equipment/lease purchases dedicated to programmatic needs
Funds spent on contractor/consultant services to meet programmatic needs in this
area.

YVVYVY VYVYY

List all Equlpment!Lease costs and Contracts/Consultants Costs in excess of $5,000.
Complete CSBG Fiscal Data — Non Personnel Cost CSD 425. 1.2 with the detailed

information.

QOut-of-State Travel

Provide the total dollar amount of travel costs related to programmatic tasks incurred during
travel outside of the State of California. Complete CSBG Fiscal Data - Non Personnel Cost
CSD 425. 1.2 with the name of the conference, location, and cost per trip.

Subcontractor Services
Provide the total dollar amount paid to any subcontracting agencies that provide
programmatic services. '

List all subcontractors in excess of $5,000. Complete CSBG Fiscal Data — Non Personnel
Cost CSD 425. 1.2 with the detailed information.

Other Costs
Provide a list of all other programmatic costs that do not fit in the categories above,
including but not limited to funds directed towards:

» Direct Client Purchases. Include all direct purchases made with CSBG dollars for items
designated specifically for client use.

SUBTOTAL SECTION 20 (Program Costs):

Enter the sum of line items 7 through 12 for CSBG FUNDS.

SECTION 40: Total CSBG Bundget Amount:

Enter the sum of Subtotal Sections 10 and 20. The amount must match the contract
amount.

SECTION 70: Total of Other Community Action Program Operating Funds:

-3-




Attachment I — CSBG Fiscal Data CSBG Contract Budget (Surnmary)
CSD 425 S (Rev. 11/07) .

Provide the total operating budget of the community action program(s) administered by
the tripartite board. For public community action agencies, all funds under the
administration of the advisory or administrative tripartite board should be considered as
community action program operating funds. Prepare and attach a detailed, itemized
list identifying all other known funding sources and amounts that make up the total
annual operating budget of the community action program(s).

SECTION 80: Community Action Program Total Operating Budget:
The sum of Section 40 (Total CSBG Budget Amount) and Section 70 (Other Agency
Operating Funds).

SECTION 90: CSBG Funds Administrative Percent:
Divide Section 10: Administrative Costs by Section 80: Agency Total Operatmg Budget.
This percentage cannot exceed 12% of the community action program's total operating
budget.
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Styta of Cadoma

Decartment of Community Sanvices and Daveiooment
CSBGNPI Proorams Reoort

CSD 801 [Rev. 1108}

| Contractor Name:

[ JCemmxiNo.
| i}.{»d-\'ear Report (Jan-June)
[ ] Armual Repart (Jan-Dec)

Contact Person and Title:

Phone:

Fax:

Goal 1; Low-income people become more self-sufficient,

NPI 1.1: Employment
Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

: -Nationa[ Performance -
Indicator 1. 1

to. Participants.

Numbe of :

- Achieving:

Outcome in R :

Unemployed and obtained a job

B. Employed and obtained an increase in
employment income

C. Achieved "living wage" employment and
benefits

In the rows below, please include any additional indicators for NPI 1.1 that were not captured above.

12/6/2007 National Performance Indicators, Goal 1

Page |




State of Cakfomia

Dabartmen! of Community Services and Develooment
CSBG/NPHPmorams Repodt

50 801 fRev. 11081

-
[C__JConwact No.

[ 1Mid-Year Repart tfan-June}
) Aswal Report Jan-Dev)

Goal 1: Low-income people become more self-sufficient.

NPI1.2: Employment Supports

Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies:

(If additional space is needed, please attach a separate sheet.}

————————

Employment Supports

Natmnal Performance
Indieator 1 2

T_“.E"P oB :
1 employment are reduced or ehmmated through ;
: morerof the foliomng

Obtained pre-employment skills/competencies required for employment

A,
and received training program certificate or diploma

B. Completed ABE/GED and received certificate or diploma

C. Completed post-secondary education program and obtained certificate or
diploma

D. Enrolled children in "before” or "after” school programs, in order to gain
or maintain employment

E. Obtained care for child or other dependant in order to gain or maintain
employment

F. Obtained access to reliable transportation and/or driver's license in order
to gain or maintain employment

G. Obtained health care services for themselves or a family member in
support of employment stability needed to gain or retain employment.

H. Obtained safe and affordable housing in support of empioyment stability
needed to gain or retain employment.

L. Obtained food assistance in support of employment stability needed to

gain or retain employment.

In the rows below, please include any additional indicators for NPI 1.2 that were not captured above.

12/6/2007 National Performance Indicators, Goal 1

Page 2




State of Calfomi

Denartment of Community Sarvices and Daveloomenl

CSBG/NPI Proorams Report
CSD 801 (Rev.1/061

Goal 1: Low-income people become more self-sufficient.
NPI 1.3: Economic Assest Enhancement and Utilization

Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

[ CenmaNe
[ IMid-Year Repont (Jan-June)
[ Annual Repont {an-Dec)

- ':-:National Performance—

| Achieving Outcome
- inRepo ing Period

A. ENHANCEMENT

1. Number and percent of
participants in tax preparation
programs who identify any type
of Federal or State tax credit
and the aggregated dollar
amount of credits

2. Number and percentage
obtained court-ordered child
support payments and the '
expected annual aggregated -
dollar amount of payments

3. Number and percentage
enrolled in telephone lifeline
and/or energy discounts with the
assistance of the agency and the
expected aggregated dollar
amount of savings.

n the rows below, please include any additional indica

tors for NPI 1.3 that were not captured above.

12/6/2007

National Performance Indicators, Goal 1

Page 3




Siate of Catfomia

Depantmen! of Community Services and Daveloomem
CSBGMPI Proorams Reoort

¢S50 801 {Rev. 1/05)

[S——

[ ConaciNo
[ JMid-Year Report {Jan-Junc
[ JAnouat Repart (Jan-Dic}

The numiber and percentagc of low
income households that achicve an
mcrease m ﬁnancaal asscts andlo'

the aggregated amount of those - :
assets andmources forall 7z
parﬂc:pants achlevmg the outcome,
as measured by one ormore of the

Number of

; Participants
: Enrolled in:
s Program(s)

in Reportlng

Achieve_
Outcome in
Reportmg
Period °

Participants {5
“Expécted fo |

B. UTILIZATION

1. Number and percent
demonstrating ability to complete
and maintain a budget for over 90
days

2. Number and percent opening an
Individual Development Account
{IDA) or other savings account and
increased savings, and the
aggregated amount of savings

3. Of participants in a community action asset developme

nt program (IDA and others):

a, Number and percent capitalizing
a small business due to accumulated
savings

b. Number and percent pursuing
post-secondary education due to
savings

¢. Number and percent purchasing |
home due to accumulated savings

In the rows below, please include any additional indicators for NPT 1 .3 that were not captured above.

12/6/2007

National Performance Indicators, Goal 1

Page 4




Stste of Califormia B [ ]Community Action Plan

Deoartrment of Comenunity Services and Devetooment o Workplan JComract So

CSBGMPI Proarams Reoort N [ ]Mia-Year Repert (Jan-Junc)

€50 801 {Rev. 1108} [T Annaal Report (Jan-Dec)
Agency's Narratives Goal I: Low-income people become more self-sufficient.

Contractor Name:

Contact Person and Title:

Phone: E-mail: Fax: ,

{Please note that the data eniry spaces below will accept up to £200 characters, which includes spaces and punctuation. 1f additional
space is needed, continue on a word document and submt both documents via e-mail). Please narrate activities and outcomes that
support one or more of the national indicators in ways that may not be covered by the exact wording of the indicators. Among the
Kkinds of outcomes that are most likely to be described in narratives are:

1. Activities or programs that relate to special regional needs or conditions.

1

2. Activites or programs that reflect innovative combinations of services or community interventions.

3. Agency development activities that are not easily categorized or counted by more traditional outcome measures.

12/6/2007 National Performance Indicators, Goal 1 Narrative Page 5




State of California

Seoariment of Community Senvices and Devetooment
$BG/NPI Proarams Report

2SD 801 (Rev. 11407)

Contractor Name:
Contact Person and Title:
Phone:

Program Activities a

:|Cmnmn:1y Aglion Pan

T JoonmaNe.

[—3Mid-Year Report (Jan-June}

E]Annua] Report {Jan-Dec)

E-mail:

Fax:

Goal 2: The conditions in which low-income people live are improved,

NPI 2.1: Community Improvement and Revitalization
Problem Statement: (If additional space is needed, please attach a separate sheet.)

nd Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

‘Accessible "living wage" jobs created or saved from reduction or elimination
in the community.

Safe and affordable housing units created in the community

Safe and affordable housing units in the community preserved or improved
through construction, weatherization or rehabilitation achieved by community
action activity or advocacy

Accessible and affordable health care services/facilities for low-income people
created or saved from reduction or elimination.

Accessible safe and affordable childcare or child development placement
opportunities for low-income families created or saved from reduction or
elimination,

Accessible "before school” and "after school” program placement
opportunities for low-income families created or saved from reduction or
climination,

‘Accessible new, or expanded transportation resources or those that are saved
from reduction or elimination, that are available to low-income people,
inciuding public or private transportation.

‘Accessible or increased educational and training placement opportunities or

those that are saved from reduction or elimination, that are avaliable for low-
income people in the community, including vocational, literacy and life skill
training, ABE/GED, and post-secondary education.

Tnt the rows below, please include any additional indicators for NPI 2.1 that were not captured above.

12/6/20077

_ National Performance Indicators, Goal 2

Page 6




State of Cafifomla . [ Comrrunity Acsion Fian

Deoariment of Community Services and Develooment ] Contract No.
CSBG/NPI Programs Report M- Year Report YJan-fune)
¢SD 801 {Rev. 11/07) L“:I R (an-Dec)

Goal 2: The conditions in which low-income peaple live are improved.

NPI 2.2: Community Quality of Life and Assests
Problem Statement: {If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

’I’he'quahty of life and assets in 1ow-mcome 1
dvocacy,as measured by one or

A, Increases in comnmmnity assets as a result of a change in law, regulation
or policy, which results in improvements in quality of life and assets

B. Increase in the availability or preservation of community facilities

C. Increase in the availability or preservation of community services to
improve public health and safety

D. Increase in the availability or preservation of commercial services
within low-income neighborhoods
E. Increase or preservation of neighborhood quality-of-life resources

In the rows below, please include any additional indicators for NPI 2.2 that were not captured above.

12/6/2007 National Performance Indicators, Goal 2 Page 7




Stale of California I Comemunity Acticn Plan

Department of Community Servces and Develooment _Commane. [ 1]
CSBG/NPI Procrams Report [ M- Year Progress (JTan-June)
€S0 801 (Rev. 11707} l: Annual Report (Jan-Dec)
OPTIONAL
Agency's Narratives Goal 2: The conditions in which low-income people live are improved.
Contractor Name:
Contact Person and Title:
Phone: : E-mail: Fa

{Pleasc note that the data entry spaces below will accept up to 1200 characters, which includes spaces and punctaation. [f additional
space is needed, continue on & word document and submit both documents via e-mail). Please narrate activities and outcomes that
support one or more of the national indicators in ways that may not be covered by the exact wording of the indicators. Among
the kinds of outcomes that are most likely to be described in narratives are:

1. Activities or programs that relate to special regional needs or conditions.

2. Activites or programs that reflect innovative combinations of services or community interventions. '

3. Agency development activities that are not easily categorized or counted by more traditional outcome measures.




[ JCommunity Action Plan

State of California ’
[ [ L —

Department of Community Services and Develooment
[ IMid-Year Report (Jan-June)

CSBG/NPI Proorams Reoor
€S0 B0t (Rev. 1107) - ] Annual Repon (Jan-Dec}

Goal 3: ow Income people own a stake in their community
NPI 3.1: Civic Investment

This page is intentially left blank
This informtion will be reported in Part I: Section F, Subsection IV (g) of the CSBG
IS Survey.

12/6/2007 National Performance Indicators, Goal 3 Page 9




State of Califorria ) Community Action Plan

Desartment of Community Services and Develooment B [ JCommaNo. [ 1]
CSBG/NPI Proarams Report - [ Mid-Year Report (Jan-June}
CS0 801 (Rev. 11107 -t ") Arnual Report {Jan-Dex)

Goal 3: Low-income people own a stake in their community.

NPI 3.2: Community Empowerment Through Maximum Feasible Participation

Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

‘I'henumber of jldﬁ-ingdﬁ:ie;pcpplg mnblhzed
initiative to engage in activities that sup
of their community, a5 measured by one'o

A. Number of low-income people participating in formal community organizations,
government, boards or councils provide input to decision-making and policy
setting through community action efforts

B. Number of low-income people acquiring businesses in their community asa -
result of community action assistance ‘

C. Number of low-income people purchasing their own homes in their community
as a result of community action assistance

D. Number of low-income people engaged in non-governance community activities
or groups created or supported by community action

In the rows below, please include any additional indicators for NPI 3.2 that were not captured above.

12/6/2007 National Performance Indicators, Goal 3 Page 10




Stale of California [ JCommunity Actien Pian

Department of Community Services and Develooment - [Jcoenrxs Ne

CSBG/NPI Proarams Reood . [_T]Mid-Year Repont (fan-June}

CSD 801 (Rev.11R7) - l—_j’”‘“ 43} Report {Jan-Dec)
Agency's Narratives Goal 3: Low-income people own a stake in their community.

Contractor Name:

Contact Person and Title:

Phone: E-mail: ‘Fax:

(Please note that the data entry spuces below will accept up te 1200 characters, which includes spaces and punctuation. If additional
space is needed, continue on z word dectment and submit both documents via e-mail). Please narrate activities and outcomes that
support cne or more of the national indicators in ways that may not be covered by the exact wording of the indicators. Among the
Kkinds of outcornes that are most likely to be described in narratives are:

1. Activities or programs that relate to special regional needs or conditions.

2. Activites or programs that reflect innovative combinations of services or community interventions.

3. Agency development activities that are not easilv categorized or counted by more traditional outcome measures.

12/6/2007 . National Performance Indicators, Goal 3 Narrative Page 11




State of California [ Community Action Plan

Departrment of Community Services and Develooment . [ JConmc No. C——3
CSBG/NPI Proorams Resort [__Mid-Year Report (Jan-Junc}

CSD 80t (Ray. 1107} e [JAnnual Repont (Jan-Dec)

Contractor Name: ‘

Contact Person and Title:

Phone: _ E-mail: Fax:

-Goal 4: Partnerships among supporters and providers of services to low-income people are achieved.

NPI 4.1: Expanding Opportunities through Community-Wide Partnerships
Problem Statement: {If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

‘National Performance:

Achieved in
Reporting Periodl

A. Number of organizations community action agencies work with to expand family §
and community outcomes
B. Number of parterships that were with faith-based organizations.

In the rows below, please include any additional indicators for NPI 4.1 that were not captured above.

12/6/2007 National Performance Indicators, Goal 4 Page 12




Slate of California [ ]Commuaity Action Plan

Department of Community Services and Develooment - [[——Jcontract No ———
- CSBG/NPI Proorams Reoort . [ TIMid-Yea JanJune)
€S0 801 (Rev. 11107) e [T ] Annusl Report (Jan-Dic)
OPTIONAL
Agency's Narratives Goal 4: Partnerships among supporters and providers of services to low-income people are
achieved.
Contractor Name:
Contact Person and Title:
Phone: E-mail: Fax:

{Piease note that the data entry spaces below wiil accept up to 1200 characters, which inciudes spaces and punciuation. It additional
space is needed, continue on a word document and submit both documents via e-mail). Please narrate activities and outcomes that
support one or more of the national indicators in ways that may not be covered by the exact wording of the indicators. Among the
Kkinds of outcomnes that are most likely to be described in narratives are:

1. Activities or programs that relate 1o special regional needs or conditions.

2. Activites or programs that reflect innovative combinations of services or community interventions.

1. Agency development activities that are not easily categorized or counted by more traditional oufcome measures.

12/6/2007 National Performance Indicators, Goal 4 Narrative Page 13




State of Califomnia ’ - [ Communiny Action Pian

Depariment of Community Services and Development [__JCommat No.

CSBG/NPI Programs Reoord . [CJMid-Year Repont (Jan-June}
CSD 801 {Rev. 1107 T [ lanouad Report {Jan-Drec)
Contractor Name:

Contact Person and Title:

Phone: E-mail: Fax:

Goual 5: Agencies increase their capacity to achieve results.
NPI 5.1: Broadening the Resource Base

THIS PAGE WAS INTENTIONALLY LEFT BLANK

The totals will be reported in PART I: SECTION F, Subsection I-IV of the CSBG/IS
Survery

12/6/2007 National Performance Indicators, Goal 5 Page 14




State of Califormia [ Comemunity Action Plan |

Department of Communitv Services and Develooment [ JComtnatNe [ 1]
- CSBGNPI Procrams Resord . [ Mid-Year Report {3an-Junc

€SD 801 (Rev. 1107} - [ "JAsmual Report (Jan-Dec)
Contractor Name:

Contact Person and Title:

Phone: E-mail: Fax:

Goal 6: Low-income people, especially vulnerable populations, achieve their potential by strengthening family and other
supportive environments.

NPI 6.1: Independent Living
Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

Nat:qnal Performance
: Indlcator 6 1

igdq’)élildent; Livmg Number of Vulnerable-
Th number nf vulnerable indivi uaIs :
cormnamty acnon that mamtam an mdependent hvmg smzatlon asa
result of those services: S

A. Senior Citizens

B. Individuals with Disabilities

In the rows below, please include any additional indicators for NPI 6.1 that were not captured above.

12/6/2007 National Performance Indicators, Goal 6 Page 15




State of California ] Community Action Plan

pPepartment of Community Services and Develcoment - [ JContrct No- ——
[ Mid-Year Report (Jan-Junc)

CYBGEMNPI Proorams Reoort
[JAnnual Repon {Jan-Dec)

€S0 801 (Rev. 1107

Goal 6: Low-income people, especially vulnerable populations, achieve their potential by strengthening family and other
supportive environments.
NPI 6.2: Emergency Assistance
Probiem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is nceded, please attach a separate sheet.)

National Performance 5

services as:

A, Food Indacate your state's unit of
measurement, such as bags packages,

cartons, families, individuals, etc. '

B. Emergency payments to vendors,
including Fuel and Energy bills and
Rent/Mortgage payments

C. Temporary shelter

D. Emergency medical care

E. Protection from violence .7~ Households™.~ "~

F. legal assistance e Households

G. Transportation 'Houﬁeh@id.é_ aL T
H. Disaster Relief - : 'Héuschplds eyt
1. Clothing — Households . -

In the rows below, please include any additional indicators for NPI 6.2 that were not captured above.

12/6/2007 National Performance Indicators, Goal 6 Page 16




Stale of California [ ] Communiy Action Plan

Deoartment of Community Senices and Devetooment - [ TJConmetNe C—
CSBGNPI Prosrams Reoord [ JMid-Year Report (Jan-June)
[—JArmual Report (Jan-Dec)

€SD 801 {Rev. 1107}

Goal 6: Low-income people, especially vulnerable populations, achieve their potential by strengthening family and other
supportive environments,

NPI 6.3: Child and Family Development
Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

Contract Period i vl

~INFANTS & CHILDREN

‘1. Infants and children obtain age
appropriate immunizations, medical and
dental care

2. Infant and child health and physical
development are improved as a result of
adequate nutrition

3. Children participate in pre-school
activities to develop school readiness skills

4. Children who participate in pre-school
activities are developmentally ready to enter
Kindergarten or 1st Grade

12/6/2007 National Performance Indicators, Goal 6 Page 17




State of California

Department of Community Services and Develobment
CSBGMPI Proarams Resorl

CSD 801 (Rev. 1107)

[ comenunity Action Plan
(o LU S—
[ _"T]Mia-Year Report (Jan-Junc}

[} Annual Report (Jan-Dex)

B. YOUTH

1. Youth improve physical health and
development

2. Youth improve social/emotional
development

3. Youth avoid risk-taking behavior for a
defined period of time

4. Youth have reduced involvement with
criminal justice system

5. Youth increase academic, athietic or
social skills for school success by
participating in before or after school
programs

C.

PARENTS AND OTHER ADULTS

1. Parents and other adults learn and exhibit

improved parenting skills

2. Parents and other adults leam and exhibit

improved family functioning skills

In the rows below, please include any additional indicators Jfor

NPI 6.3 that were not captured above.

12/6/2007

National Performance Indicators, Goal 6
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State of California [ JCommunity Action Plan

Departmant of Communily Services and Develooment S [ Coawract o C—/—
CSBG/NPI Proarams Reoorl . [ Jnia-Year Report (Jan-Dec)
€50 801 (Rev. 11A7) - E]

Annual Report (Jan-Dec)

Agency's Narratives Goal 6: Low-income people, especially vulnerable populations, achieve their potential by
strengthening family and other supportive environments.
Contractor Name:
Contact Person and Title:
Phone: E-mail: Fax:

(Picase note that the data entry spaces below will aceept up to 1200 characters, which includes spaces and punictuation. If additional
space is needed. continue on a word document and submit both documents via ¢-mail). Please narrate activities and outcomes that
support one or more of the national indicators in ways that may not be covered by the exact wording of the indicaters. Among the
kinds of outcomes that are most Jikely to be described in narratives are:

1. Activities or programs that relate to special regional needs or conditions.

2. Activites or programs that reflect innovative combinations of services ot community interventions.

3. Agsency development activities that are not easily categorized or counted by more traditional outcome measures.

12/6/2007 National Performance Indicators, Goal 6 Narrative Page 19
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GENERAL TERMS AND CONDITIONS

PLEASE NOTE: This Exhibit is not included with the final Agreement. The General Terms and
Conditions are included in the Agreement by reference to Internet site: www.csd.ca.gov.
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EXHIBIT D
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SPECIAL TERMS AND CONDITIONS

L Certifications

A. Contractor’s signature affixed hereon shall constitute a certification that to the
best of its ability and knowledge it will, unless exempted, comply with the
provisions set forth in the following:

1)

2)
3)
)
5)
6)
7)

8)

Drug-Free Workplace Requirements Contract Certification Clause
(CCC-307)

National Labor Relations Board Certification (CCC-307)
Expatriate Corporations (CCC-307)

Domestic Partners (CCC-307)

Amendment for Change of Agency Name (CCC-307)
Resolution (CCC-307)

Air and Water Pollution Violation (CCC-307) '

Information Integrity and Security (Department of Finance, Budget
Letter 04-35)

For detailed explanation for each of the above certifications, see www.csd.ca.gov.

B. Contractor hereby certifies to the best of its knowledge that it or any of its
officers: ‘

1

2)

Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any
Federal department or agency.

Have not within a three-year period preceding this Agreement been

. convicted of or had a civil judgment rendered against them for
. commission of fraud or a criminal offense in connection with obtaining,

attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction; violation of Federal or
State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destructien of records, making false statements, or
receiving stolen property. ‘
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3)

4)

5)

(2008/09 CSBG)
EXHIBIT D
(Standard Agreement)

Are not presently indicted for or otherwise criminally or civilly charged by
a governmental entity (federal, state, or local) with commission of any of
the offenses enumerated in paragraph 2 of this certification.

Have not within a three-year period preceding this Agreement had one or
more public (federal, state, or local) transactions terminated for cause or
default.

If any of the above conditions are true for the Contractor or any of its
officers, Contractor shall describe such condition and include it as an
attachment to this Exhibit D. Based on the description, CSD in its
discretion may decline to execute this Agreement, or set further conditions
of this Agreement. In the event any of the above conditions are true and
not disclosed by Contractor, it shall be deemed a material breach of this
Agreement, and CSD may terminate this Agreement for cause
immediately pursuant to the termination provisions of State and federal
law governing the CSBG program.

Specific Assurances

1y

2)

3)

Pro-Children Act of 1994

This Agreement incorporates by reference all provisions set forth in Public
Law 103-227, Part C - Environmental Tobacco Smoke, also known as the
Pro-Children Act of 1994 (Act).

American-Made Equipment/Products

Contractor shall assure, pursuant to Public Law 103-333, Section 507, to
the extent practicable, that all equipment and products purchased with
funds made available under this Agreement shall be American made.
Contract Administration

This Agreement incorporates by reference all provisions set forth in the

Child Support Services and Referrals (Section 675G(B) 1998 CSBG
Reauthorization Act).

For detailed explanation for each of the above Assurances, see www.csd.ca.gov.

Nondiscrimination Compliance

1)

Contractor's signature affixed hereon shall constitute a certification that to
the best of its ability and knowledge will, unless exempted, comply with
the nondiscrimination program requirements set forth in this Section.
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2) Contractor hereby certifies compliance with the following

a. Federal Executive Order 11246, as amended by Executive
Order 11375, telating to equal employment opportunity.

b. Title V1 and Title VII of the Civil Rights Act of 1964, as amended.

c. Rehabilitation Act of 1973, as amended.

d. Vietnam Era Veterans Readjustment Assistance Act of 1972, as
amended.

e. Title 41, Code of Federal Regulations (CFR), Chapter 60, Office of
Federal Contract Compliance Programs, Equal Employment
Opportunity, Department of Labor, as amended.

f. Public Law 101-336, Americans with Disabilities Act of 1990.

For detailed explanation for each of the above documents, see
www.csd.ca.gov.

Effectiveness Assessment Tool

During the 2006/07 CSBG contract period, CSD developed an effectiveness assessment
tool with the cooperation of all CSBG Contractors in California. The tool described
performance guidelines in the areas of Leadership, Govermnance, Administration, and

Programs.

A. The effectiveness assessment too} is a resource for Contractors to assess the
viability of their organization. '

C. If Contractor chooses to complete the effectiveness assessment tool, the results
do not have to be shared with CSD.

D. CSD does encourage the use of this tool. The document may be accessed at
www.csd.ca.gov.,

Compliance Monitoring

A. As the recipient of federal CSBG block grant funds under this Agreement,
Contractor is responsible for substantiating that all costs claimed under this
Agreement are allowable and allocable under all applicable federal and state laws,
and for tracing all costs to the level of expenditure.
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As the administrator for the CSBG block grant for the State, CSD is required fo
ensure the funds allocated to Contractor are expended for the purposes identified
in federal and state CSBG law, and for allowable and allocable costs under the
applicable rules of the Office of Management and Budget.

CSD is required to conduct onsite and follow-up monitoring of Contractor to
cnsure that Contractor meets the performance goals, administrative standards,
financial management requirements, and other requirements of the federal and
State CSBG program.

CSD shall provide Contractor reasonable advance notice in writing of on-site
monitoring reviews of Contractor’s program or fiscal performance.

Contractor shall cooperate with CSD program and audit staff and other
representatives, and provide access to all programs, records, documents,
resources, personnel, inventory and other things reasonably related to the
administration and implementation of the services and activities funded directly or
indirectly by this Agreement.

In the event, CSD determines that Contractor is in non-compliance of material or
other legal requirements of this Agreement, CSD shall provide the observations,
recommendations or findings in writing, along with a specific action plan for
correcting the non-compliance.

Special Conditions for Entities Not Meeting Terms of the Agreement

A,

. In addition to the State’s authority to terminate or suspend funding or deny

refunding under federal and State law and regulation, the State has authority to set
fiscal control and fund accounting procedures to fulfill the State’s oversight
responsibilities and ensure that CSBG funds are appropriately expended. Thus,
notwithstanding the express exception in 45 CFR Part 92 as applied to the CSBG
Program, the State hereby incorporates by reference 45 CFR Part 92.12 and may
impose special conditions according to that section on Contractor for
unsatisfactory performance of the requirements, standards, and guidelines of this
Agreement. :

Contractor shall ensure that requirements set forth in this Agreement are met, that
all required documentation is submitted in a timely manner, and that any
corrective action plans are fulfilled. In the event that prescribed timelines are not
met or corrective action is not taken, it shall be deemed a material breach of this
Agreement, and CSD shall take appropriate action, including but not limited to
withholding of advance payments and initiation of the suspension and termination
procedures provided by State and federal CSBG law.
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Internal Control Certification

Contractor shall ensure the establishment and maintenance of a system of internal
accounting and administrative control, This responsibility includes documenting the
system, communicating system requirements {o employees, and assuring that the system
is functioning as prescribed and is modified, as appropriate, for changes in conditions.
The system of internal accounting and administrative control shall be attested to within
the Contractor’s independent audit conducted pursuant to this Agreement, and include:

A.

B.

E.

F.

Segregation of duties appropriate to safeguard state assets.

Limited access to agency assets to authorized personnel who require these assets
in the performance of their assigned duties.

Authorization and recordkeeping procedures adequate to provide effective
accounting controls over assets, liabilities, revenues, and expenditures.

Practices to be followed in performance of duties and functions.
Personnel of a quality commensurate with their responsibilities.

Effective internal review.

Audit Reports

A.

Funds provided under this Agreement shall be included in an audit conducted in
accordance with the provisions of OMB Circular A-133 for nonprofit and public
agencies, standards promulgated by the American Institute of Certified Public
Accountants (AICPA), and those standards included in "Government Auditing
Standards, 2007 Revision, as amended.

The financial and compliance audit shall contain the following supplementary

financial information: A combined statement of revenue and expenditures for
each contract that presents, by budget line item, revenue and expenditures for the
contract or audit period.

Contractors shall submit to CSD one copy of the required audit report(s), and any
management letter if issued by the accountant, within nine months of the end of
the Contractor's fiscal year, accompanied by a copy of the signed, final
engagement letter between Contractor and the independent auditor. Upon written
request by the Contractor's accountant, which includes an explanation of why the

_audit cannot be submitted within nine months of the end of the Contractor's fiscal

year, an extension may be granted by CSD Audit Services Unit for submittal of
the audit report not to exceed an additional 30 calendar days from the original due
date. The audit reports are to be submitted to the following address:
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Department of Community Services and Development
Attention: Audit Services Unit

Post Office Box 1947

Sacramento, CA 95812-1947

Local governmental agencies also shall submit the required number of copies of
the audit report in accordance with the guidelines set by the Division of Audits of
the State Controller's Office. Said reports are to be submitted to the following
address:

State Controller’s Office
Division of Audits

300 Capitol Mall, Fifth Floor
Sacramento, CA 95814

In.the event that an audit has not been timely submitted, CSD shall take
appropriate action, including but not limited to withholding of advance payments
and initiation of the suspension and termination procedures provided by State and
federal CSBG law.

Where services or funds under this Agreement are provided to, for, or by a wholly
owned, or wholly controlled subsidiary of Contractor, Contractor hereby provides
assurance that an audit shall be performed of this subsidiary organization in
accordance with this section. Said required audit report shall be made available to
the State upon request.

Auditing Standards

Contractor must follow all audit requirements as set forth in this Agreement, including
but not limited to this Exhibit D Sections 4 through 7, OMB Circular A-133 and the CSD
Supplemental Audit Guide dated November 18, 2007, which is incorporated by reference
into this Agreement. The Supplemental Audit Guide may be accessed at
www.csd.ca.gov.

Subcontracts

Contractor may enter into subcontract(s) to perform applicable provisions of this
Agreement. The Contractor is responsible for ensuring that all activities delegated to
subcontractors are in support of this Agreement. As defined in federal CSBG law,
subcontractors are not considered eligible entities and thus not subject to tripartite board
or other specific requirements unique to eligible entities.

Contractor shall provide written notification to the State within 60 calendar days
of execution of each subcontractor agreement with the name of the subcontractor
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entity, its address, telephone number, contact person, contract amount, and
program/administrative description of each subcontractor activity to be performed
under this Agreement.

Contractor remains responsible to substantiate the allowable and allocable use of
all funds under this Agreement. Contractor shall ensure that any subcontracts
under this Agreement contain all provisions necessary to ensure adequate
substantiation and controls of the expenditure of such funds. Contractor shall be
responsible for conducting periodic monitoring of subcontractor’s program
activities and fiscal accountability. Contractor shall also ensure that any
subcontracts under this Agreement contain the right of reasonable access to the
subcontractors’ books and records by CSD staff and representatives and by
Contractor’s independent auditors for purposes of ensuring the allowability of
expenditures of the funds under this Agreement.

Contractor shall immediately notify all of its subcontractor(s) in writing within
five days of such action in the event the State suspends, terminates, and/or makes
changes to the services to be performed under this Agreement.

Contractor is the responsible party and shall remain liable for the performance of
the terms, conditions, assurances, and certifications of this Agreement, without
recourse to the State, regarding the settlement and satisfaction of all contractual
and administrative issues arising out of subcontract agreement(s) entered into in
support of this Agreement, including disputes, claims, or other matters of a
contractual nature as well as civil liability arising out of negligence or intentional
misconduct of the subcontractor(s).

Nothing contained in this Agreement shall create any contractual relation between
the State and any subcontractors, and no subcontract shall relieve the Contractor
of its responsibilities and obligations hereunder. Contractor agrees to be as fully
responsible to the State for the acts and omissions of its subcontractors and of
persons either directly or indirectly employed by any of them as it is for the acts
and omissions of persons directly employed by the Contractor. The Contractor’s
obligation to pay its subcontractors is an independent obligation from the State’s
obligation to make payments to the Contractor. As a resuit, the State shall have
no obligation to pay or to enforce the payment of any moneys to any
subcontractor.

9. Travel/Per Diem

A.

Contractor’s total travel for in-state and/or out-of-state and per diem costs shall be
included in the contract Budget(s). Out-of-state travel costs that exceed the
budgeted amount shall not be reimbursed without prior written authorization from
CSD. '
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B. Contractor’s employee travel costs and per diem reimbursement rates shall be
reimbursed as allowed pursuant to OMB Circular A-87 Section 43 or OMB
Circular A-122 section 51 as applicable, and based on the Contractor’s
acceptable, written travel policy, or, in the absence of such policy, not to exceed
Federal per diem requirements.

C. In absence of a travel policy, Contractor shall defer to the rules and regulations
established in the California Code of Regulations Section 599.615 through
599,638 and be reimbursed in accordance with the definitions, terms and
provisions contained therein.

10. Procurement

A. Contract Adr_ninistration

Ly

2)

3)

Contractors shall administer this Agreement in accordance with all federal
and state rules and regulations governing CSBG pertaining to
procurement, including Office of Management and Budget (OMB)
Circulars and amendments thereto, consistent with the general OMB
compliance requirement in Exhibit B to this Agreement. Contractors.shall
establish, maintain, and follow written procurement procedures consistent
with the procurement standards in OMB Circulars A-102 and A-110 and
all additional provisions in this Agreement, including but not limited toa
code of conduct for the award and administration of contracts and a
procedure that provides, to the maximum extent practical, open and free
competition.

Contractor shall not permit any organizational conflicts of interest or
noncompetitive practices that may restrict or eliminate competition or
otherwise restrain trade. In order to ensure objective subcontractor
performance and eliminate unfair competitive advantage, individuals, or
firms that develop or draft specifications, requirements, statements of
work, invitations for bids, and/or requests for proposals shall be excluded
from competing for such procurements. Contractor shall award any
subcontract to the bidder or offeror whose bid or offer is responsive to the
solicitation and is most advantageous to Contractor when considering
price, quality, and other factors. Contractor’s solicitations shall clearly set
forth all requirements that the bidder or offeror shall fulfill in order for the
bid or offer to be evaluated by the recipient.

Contractor assures that all supplies, materials, equipment, or services
purchased or leased with funds provided by this Agreement shall be used
solely for the activities allowed under this Agreement, unless a fair market
value for such use is charged to the benefiting program and credited to this
Agreement.
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In addition to adhering to all OMB requirements and the Contractor’s
established procedures for all procurement transactions of any amount, for
each purchase, lease, or subcontract for any articles, supplies, equipment,
or services obtained from vendors or subcontractors where the per-unit
cost exceeds $5,000, three competitive quotations shall be obtained or
adequate justification documented and maintained as to the absence of
bidding. In cases of a bona fide emergency where awarding a subcontract
is necessary for the immediate preservation of public health, welfare, or -
safety, documentation of the emergency will be sufficient in lieu of the
three-bid process.

To ensure that significant procurement transactions are conducted in an
open and freely competitive manner, Contractor shall comply with one of
the following requirements at Contractor’s election:

a. Contractor shall submit for CSD’s review and approval the written
procurement procedures developed pursuant Section 10. A. 1)
above. Upon receipt of the procedures, CSD will review them for
substantial conformity with the OMB procurement guidelines and
the three-bid requirement in Section 10. A. 4. above. Within thirty
(30) days of receipt, CSD will provide either written approval of
the procedures, or specific recommendations for amendment of the
procedures. Approval shall not be withheld unreasonably; or

b. Absent CSD’s written approval of the procurement procedures,
Contractor shall prepare and submit a Request for Purchase/Lease
Pre-Approval (CSD 558) to CSD at least fifteen (15) calendar days
prior to executing the subcontract for each of the following
procurement transactions:

i Any articles, supplies, equipment or services having a per-
unit cost in excess of $5,000; or

il Any articles, supplies or equipment where the total contract
amount exceeds $100,000.

Noncompliance with any of the provisions in this Section 10. shall result
in a disallowance of the costs of the procurement transaction.

Contractor assures that it shall exercise due care in the use, maintenance,
protection, and preservation of state-owned property in Contractor's
possession or any other property or equipment procured by Contractor
with State funds. Such care shall include, but is not limited to, the
following:
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a. Maintaining insurance coverage against loss or damage to such
property or equipment. '

b. Ensuring that the legal ownership of any motor vehicle or trailer is
in the name of the Contractor.

B. Limitation on Use of Funds

Contractor shall assure that funds received under this Agreement shall not be used
for the purchase or improvement of land or for the purchase, construction, or
permanent improvement of any building or other facility other than low-income
weatherization or energy-related home repairs.

11, Insurance and Fidelity Bond

A. General Requirements

1)

2)

3)

4)

3)

6)

By exccution of this Agreement, Contractor agrees that the below-required
insurance policies and bond shall be in effect at all times during the term
of this Agreement.

Contractor shall provide the State with written notice at least 30 calendar
days prior to cancellation or reduction of insurance coverage to an amount
less than that required in this Agreement.

In the event said insurance coverage expires at any time or times during
the term of this Agreement, Contractor agrees to provide within 30
calendar days prior to said expiration date a new Certificate of Insurance
(ACORD 25) evidencing insurance coverage as provided for herein for not
less than the remainder of the term of this Agreement. The Certificate
shall identify and name the State as the Certificate Holder.

New Certificates of Insurance will be reviewed for content and form by
CSD. '

In the event Contractor fails to keep in effect at all times the specified
insurance and bond coverage as herein provided, the State may, in -
addition to any other remedies it may have, suspend this Agreement.

With the exception of workers' compensation and fidelity bond, the State

shall be named as additional insured on all Certificates of Insurance
required under this Agreement.
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The issuance of other CSD contracts, to include any cash advances, and
reimbursement payments, to the Contractor shall be contingent upon
required current insurance coverage being on file at CSD for this
Agreement.

Self-Insurance

1)

2)

3)

4

When Contractor is a self-insured governmental entity, the State, upon
satisfactory proof, may waive the appropriate insurance requirements. To -
qualify for a waiver, an appropriate county or city risk manager shall sign

a certification that shall contain assurance of the adequacy of the
governmental entity's ability to cover any potential losses under this
Agreement.

Contractor shall specify in writing a list of which coverage(s) will be self-
insured under this Agreement and shall list all applicable policy numbers,
expiration dates, and coverage amount.

In the case that the Contractor’s self-insurance coverage does not contain
any changes from the prior year, CSD will accept a certified letter signed
by authorized personnel stating that no changes have occurred from last
year. This letter is due at the time of contract execution or within 30 days
of expiration of insurance.

Should Contractor utilize a subcontractor(s) to provide services under this
Agreement, Contractor shall indemnify and hold the State harmless
against any liability incurred by that subcontractor(s).

Workers' Compensation Insurance

1

2)

Contractor shall have and maintain for the term of this Agreement
workers' compensation insurance issued by an insurance carrier licensed to
underwrite workers' compensation insurance in the State of California.

Contractor shall submit either an applicable Certificate of Insurance or a
Certificate of Consent to Self-Insure issued by the Director of the
Department of Industrial Relations to the State as evidence of compliance
with the workers' compensation insurance requirement prior to issuance of
an initial cash advance.

Fidelity Bond

1)

Contractor shall maintain a fidelity bond in the minimum amount of four
percent of the total amount of consideration set forth under this
Agreement.
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Contractor shall submit an applicable Certificate of Insurance to the State
as evidence of compliance with the fidelity bond requirement prior to
issuance of an initial cash advance.

General Liability Insurance

1)

2)

Contractor shall have and maintain for the term of this Agreement general
liability and property damage insurance for a combined single limit of not
less than $500,000 per occurrence.

Contractor shall submit an applicable Certificate of Insurance naming
CSD as an additional insured, to the State as evidence of compliance with
general liability insurance requirements prior to issuance of an initial cash
advance.

Vehicle Insurance

1)

2)

3)

Contractor shall have and maintain for the term of this Agreement vehicle
insurance in the amount of $500,000 for each person and each accident for
bodily injury and in the amount of $500,000 for each person and each
accident for property damage.

When employees use their own vehicles to perform duties within the
scope of their employment, Contractor shall have and maintain for the
term of this Agreement nonowned and hired-auto lability insurance in the
amount of $500,000 for each person and each accident for bodily mjury
and $500,000 for each person and each accident for property damage.
(Driving to and from work is not within the scope of employment.)

Contractor shall submit an applicable Certificate of Insurance, designating
CSD as an additional insured, to the State as evidence of compliance with
said vehicle insurance requirements prior to issuance of an initial cash
advance.

12. Agreement Changes

A

Amendment

Formal Amendments are required for changes to the term, total cost or Maximum
Amount of this Agreement, scope of work, and formal name changes. No
amendment to this Agreement shall be valid unless made in writing, signed by the
parties and approved as required. No oral understanding or Agreement not
incorporated in the Agreement is binding on any of the parties. CSD 425b,
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Justification for Contract Amendment/ Modification, must be completed by
Contractor’s request to make changes fo Attachment I or Attachment IL

B. Modification

1 Changes involving alterations such as changes to program activities and/or
delivery strategies will be considered modifications. A CSD 425b,
Justification for Contract Amendment/Modification, must be completed by
Contractor’s request to make changes to Attachment I or Attachment I1.

2) Please note that modifications to projected outcomes on the CSD 801
forms will not be allowed. In the event that projections will not be met,
please provide a description of the circumstances. For further instruction
please contact your Field Services Representative.

3) A modification to the projected budget is not required as long as the
maximum amount payable does not change. Any increase to out-of-state
travel costs or changes to major equipment purchases will require a
modification. '

~4) If a Contractor intends to request a contract modification to modify
Attachment I or Attachment 11, justification shall be submitted on
CSD 425b, Justification for Contract Amendment/Modification, no later
* than 15 calendar days prior to the expiration date of this Agreement.

13. Board Roster. Bylaws, Resolution and Minutes

A. Upon execution of this Agreement, Contractors shall submit to CSD a current
roster of members of the tripartite board, including contact information for each
Board member at a location other than office of the eligible entity, and the most
recent version of the organizational bylaws. Contractor is responsible to notify
CSD of any changes to the Board roster within thirty (30) days of such
occurrence.

B. Contractor’s governing board must authorize the execution of this Agreement.
Contractor has the option of demonstrating such authority by direct signature by a
board member, or by any lawful delegation of such authority that is consistent
with Contractor’s bylaws.

C. Where Contractor clects to delegate the signing authority to the chief executive
officer, CSD will accept either a resolution specific to this Agreement or a
resolution passed by the govemning board that is more generally applicable to any
CSD program contract or amendment. Where Contractor provides a general
resolution, Contractor shall maintain documentation that the chief executive
officer provided timely and effective communication of the execution and terms
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of this Agreement to the board. Either a specific or current general resolution
must be on file with CSD prior to CSD finally executing this Agreement.

D. Contractors shall submit to CSD the tripartite board minutes from regularly
scheduled meetings no later than 30 days after each meeting. Regularly
scheduled meetings shall be in accordance with the tripartite board's bylaws.

E. For those Contractors whose tripartite board is advisory to the elected members
governing a local government, the Contractor shall submit to CSD the minutes
from any meeting of the elected officials where matters relating to this Agreement
are heard, including but not limited to discussions about or decisions affecting the
community action program. Such minutes shall be submitted to CSD no later than
30 days after the related meeting,

14.  Conflict of Interest

A. Contractor certifies that its employees and the officers of its governing body shall
avoid any actual or potential conflicts of interest and that no officer or employee
who exercises any functions or responsibilities in connection with this Agreement
shall have any personal financial interest or benefit that either directly or
indirectly arises from this Agreement.

B. Contractor shall establish safeguards to prohibit its employees or its officers from
using their positions for a purpose that could result in private gain or that gives
the appearance of being motivated for private gain for themselves or others,
particularly those with whom they have family, business, or other ties.

15. Codes of Conduct

A. Contractor shall maintain written standards of conduct governing the performance -
of its employees engaged in the award and administration of contracts or
subcontracts. No employee, officer, or agent of the Contractor shall participate in
the selection, award, or administration of a subcontract supported by Federal
funds if a real or apparent conflict of interest would be involved. Such a conflict
would arise when the employee, officer, or agent, any member of his or her
immediate family, his or her partner, or an organization that employs or is about
to employ any of the parties indicated herein, has a financial or other interest in
the firm selected for an award. The officers, employees, and agents of the
Contractor shall neither solicit nor accept gratuities, favors, or anything of
monetary value from subcontractors or parties to subagreements. The standards
of conduct shall provide for disciplinary actions to be applied for violations of
such standards by officers, employees, or agents of the recipients.

B. Contractor shall not pay Federal funds received from CSD to any entity in which
it (or one of its employees, officers, or agent, any member of his or her immediate
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family, his or her partner, or an organization that employs or is about to employ
any of the parties indicated herein) has an interest. As ownership constitutes a
financial interest, Contractor shall not subcontract with a subsidiary. Similarly,
Contractor shall not subcontract with an entity that employs or is about to employ
any person described in 45 CFR Part 92 (for states and local govemments) and
45 CFR Part 74 (for nonprofit organizations) (Office of Management and Budget
Circular A-110, section 42).
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(2008/09 CSBG)
EXHIBIT E
(Standard Agreement)

ADDITIONAL PROVISIONS: DEFINITIONS

All terms used in this Agreement shall be those as defined in applicable federal and state law
(see 42 U.S.C. § 9902 and Govt. Code § 12730) and regulation (see 45 C.F.R. Part 96 and 22
C.C.R. § 100601), or as more specifically defined as: . :

Agreement:

Amendment:

Authorized Agent:

Board of Directors:

Community Action Agency:

Contractor:

CSD:

Final Allocation:

The complete contents of this contract entered into by and between
the CSD and Contractor, including all rights, duties, and
obligations whether expressed or implied required toward the legal
performance of the terms hereof, and including all documents
expressly incorporated by reference.

A formal change to the Agreement of a material nature including
but not limited to the term, scope of work, or name change of one
of the Parties, or a change of the maximum amount of this
Agreement.

The duly authorized representative of the Board of Directors of
Contractor, and the duly elected or appointed, qualified, and acting
officer of the State. In the case of Contractor, the State shall be in
receipt of a board resolution affirming the agent's representative
capacity to bind Contractor to the terms of this Agreement.

For the purposes of a private nonprofit Community Action
Agency, Board of Directors refers to the tripartite board as
mandated by 42 U.S.C. § 9910 and Government Code § 12751.
For the purposes of a publicly governed Community Action
Agency, Board of Directors refers to the tripartite advisory/
administering board that is mandated by 42 U.S.C. § 9910 and
California Government Code § 12752.1 and established by the
political subdivision or local government.

A public, or private nonprofit, agency that fulfills ail requirements
of Government Code § 12750.

The entity (partnership, corporation, association, agency, or
individual) designated on the face sheet (STD 213) of this
Agreement.

The State of California Department of Community Services and '
Development.

The actual amount of funds available to Contractor under this

Agreement for each Program Year, as calculated pursuant to
Government Code § 12759 after CSD receives the notice of grant

El




Maximum Amount:

Modification

Parties:

Program:

Program Year:

State:

Subcontractor:

Subcontract:

(2008/09 CSBG)
EXHIBITE
(Standard Agreement)

award for the full annual allocation based on the appropriation by
Congress for the related federal fiscal year, and as publicly
announced by CSD’s Director or designee, subsequent to the
execution of this Agreement.

The dollar amount reflected on line 3 of the face sheet (STD 213)
of this Agreement, as amended to reflect the Final Aliocation for
both the 2008 and 2009 Program Years.

An immaterial change to this Agreement that does not require an
Amendment.

CSD on behalf of the State of California, and the Contractor.

The Community Services Block Grant (CSBG) Program,
42 USC §8§ 9901 et seq., as amended.

A twelve-month period beginning on January 1 and ending on
December 31 of the same calendar year.

The State of California Department of Community Services and
Development.

An entity (partnership, corporation, association, agency, or
individual) that enters into a separate contract or agreement with
Contractor to fulfill direct program or administrative tasks in
support of this Agreement.

A separate contract or agreement entered into by and between
Contractor and Subcontractor to fulfill direct program or
administrative tasks in support of this Agreement.

WCobra\Shared\Contracts\Community Services Block Grant\2008 CSBG Contract2008 CSBG Master Boilerplate Contract\2008 CSBG Master
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EXHIBIT F

TH
‘!\g#\- 4 L
& % CERTIFICATION REGARDING LOBBYING
i < DEPARTMENT OF HEALTH AND HUMAN SERVICES
z FAMILY SUPPORT ADMINISTRATION
;\ _{? PROGRAM: ‘Community Services Block Grant
% S
o > UsSA ® ¢ PERIOD: January 1, 2008 through December 31, 2009

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1)  No Federal appropriated funds have been paid or will be paid by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement. :

(2)  If any funds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this
.Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions. '

(3} The undersigned shall require that the language of this certification be
included in the award document for subawards at all tiers (including
subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this
certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the
required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure,

Title Signature

Agency/Organization Date
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DISCLOSURE OF LOB@YING ACTIVITIES

Complete the form to disclose lobbying activitles pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure.)

Approved by OMB
0348-0046

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
a. contract D a, bid/offerfapplication [ a. Initial filing

D b. grant b, Initial award . b. material change
c. cooperative agreement
d. loan c. post-award For Material Change Only:
e. loan guarantee year quarter
f. loan insurance date of Last report

4. Name and Address of Reporting Entity:

D D Subawardee

Tier , If known:

Prime

Congressional District, if known:

5. If Reporting Entity In No. 4 is Subawardee, Enter Name
and Address of Prime:

Congressional District, If known:

6. Federal Department/Agency:

7. Federa! Program Name/Description:

CFDA Number, /f applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

Name address of Lobbying Entity

10. a.
. (if individual, last name, first, name, Mi):

b. Individuals Performing Services {including address if
different from No. 10a)
(last name, first name, Ml):

(attach Continuation Sheet(s) SE-LLL-A, if necessary)

11. Amount of Payment (check all that apply).

D planned

$ E] actuat

13. Type of Payment (check all that apply).

0 .
O b

retainer

ong-time fee

12. Form of Payment (check all that apply):

D a. cash

D b. inkind; specify: nature

value

Oe.
O«
e
O«

commission
contingent fee
deferred
other; specify:

14. Brief Description of Services Performed or to be Performed and Date{s) of Services, including officer(s), employee(s), or

Member(s), contacted, for Payment indicated in ltem 11:

{attach Continuation Sheet(s) SF-LLL-A, if necessary)

45. Continuation Shest(s) SF-LLL-A attached: L] Yes

D No

16 Information requested through this form is authorized by Title 31
U.5.C. section 1352, This disclosure of lobbying
activities is a material representation of fact upon which
reliance was placed by the tier above when this
transaction was made or entered into. This disclosureis
required pursuant to 31 U.S.C. 1353. This information
wiit be reported to the Congress semi-annually and wiil
be available for public inspection. Any person who fails
to file the required disclosure shall be subject to a civil
penalty for not less than $10,000 and not more than
$100,000 for each such failure.

Signature:

Print Name:

Title:

Telgpﬁone No.: Date:

Federal Use Only:

Authorized for Local Reproductions
Standard Form - LLL
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DISCLOSURE OF LOBBYING ACTIVITIES

CONTINUATION SHEET

Approved by OMB
03480046

Reporting Entity:

Page

of

F3




Authorized for Loca! Reproduction
Standard Form - LLL-A

INSTRUCTION FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federa! racipient, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.5.C. section 1352, The flling of a form is required for each
payment or agreement to make payment to any tobbying entity for influencing or attempting to influence an officer or empioyee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.
Use the SE-LLL-A Continuation Sheet for addittonal information if the space on the form is inadequate. Compiete all items that apply for both the
[nitial filing and materlal change report. Refer to the implementing guidance published by the Office of Management and Budget for additional

information.

1. ldentity the type of covered Federal action for which lobbying activity is andfor has been secured to Influence the outcome of a
covered Federal action.

2, Identify the status of the covered Federal action,

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the information
previously reported, enter the year and quarter in which the change occurred. Enterthe date of the last previously submitted report
by this reporting entity for this covered Federal action.

4. Enter the full name, address, cily, state and zip code of the reporting entity. Include Congressional District, if known, Check the
appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. ldentify the
tier of the subawardes, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts,
subgrants and contract awards under grants.

5. [fthe organization filing the report in Item 4 chacks "Subawardee", then enter the full name, address, city, state and zip code of the
prime Federal recipient. Include COngl_'ess[onal District, if known

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below
agency name, if known. For example, Department of Transportation, United States Goast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal
Domaestic Assistance {CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8, Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 {e.g., Request for
Proposal {RFP) number; invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number;
the application/proposai control number assigned by the Federal agency). Include prefixes, e.g.,, "RFP-DE-80-001."

9. Foracovered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federat amount
of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a} Enter the fuli name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in
item 4 to influence the covered Federa! acfion,

{b) Enterthe full name of the individual(s) performing services, and Include full address if ditferent from 10 (a). Enter Last Naﬁm,
First Narme, and Middle Initial (Ml).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4} to the lobbying entity
{item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. Ifthisisa
material change report, enter the cumulative amount of payment made or planned to be made.

12. Check the appropriate box{es). Check all boxes that apply. If payment is made through anin-kind contribution, specify the nature
and value of the in-kind payment. '

13. Check the appropriate box{es). Check all boxes that appiy. If other, s.pecify nature.

14, Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the
date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal
officials. Identify the Federal official(s) or employee(s) contacted or the officer(s}, employee(s), or Member(s) of Congress that were
contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviawing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of iInformation. Send
comments regarding the burden estimate or any other aspect of this collaction of information, Including suggestions for reducing this burden, to the
Office of Management and Budgets, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503.
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